UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
_CUA HIEU TRUONG

Tudn 28( tir ngay 19/3 /2018 dén ngay 25/3 /2018)
Ho va tén: Lé Thi Thu Huwong
Nhiém vu dugc phan cong:
- Hi€u trudng : Phu trach chung toan don vi.
- Phu trach chuyén mén khéi 4,5, nhém GV TA, Song ngit , t6 VP
- L6p st dung gido trinh qubc té Cambridge theo d& 4n thanh phd HN.
- Phu trach tai chinh, tai san, nhan su

] TU DPANH
:;‘;; BUOI SANG BUOI CHIEU KE?ISU i
THU'C HIEN
Hai |- 8h: Du hoi thao quoc té “Tu | - 14h-17h: D6n doan kiém tra
19/3 duy mdi v€ gido dyc trong boi | NVNH 2017 — 2018 cua PGD
canh toan cau”- PTLC Olympia
- 8h: - Ra soat dé KTGKII khdi |- Chuén bj ndi dung héi thao gidi
Ba 4,5 cac moOn Toan, TV. thi€u chuong trinh hoc tap 2018-
203 |- 9h: Hop kip t0 chitc CT ngay | 2019.
h¢i dén bé tham truong. - XD du thao KH ndm hoc 2018-
2019 vé chuong trinh hoc tap
-T3: KT thuc hién quy ché KT | -14h-17h: B.c HT du hop giao ban
Tu | doc tiéng GKII K4,5 cap hoc- PGD
21/3 | - Trién khai chdm bai -16h: Duyét ND hdi thao ciia PHT
- Ki duyét bao cao
- 9h: VP giao nhan CV - BP VP hoan tit cac ND VB cho
Nam |- T3,4,5: KT thuc hién quy ché ngay hoi don bé tham trudng.
22/3 | KT doc hiéu, viét GKII K4,5. - 14h: KTNB TT VMDT, ATTP,
- Trién khai chém bai tai chinh, tai san.
Sau | 8h - 11h: KT cong tac tb chire | - T6: KT thyc hién quy ché coi bai
23/3 thi Trang nguyén Tiéng Viét cap | KT Toan GKII K45
Quén (Vong 16) - Trién khai cham bai
.| - 9h: Tng kiém tra cac didu
Bay B, 2 g koo S T s
24/3 kién chuan bi to chirc ngay hoi
don bé tham truong.
- 8h: T4 chirc “Ngay hoi don bé
CN tham truong”
253 |- 9h30: Hoi thao gidi thiéu

chuong trinh hoc tap nam hoc
2018-2019




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG’

BANG THEO DOI THOI GIAN LAM VIEC

_CUA PHO HIEU TRUONG
Tuén 28 (Tir 19/3/2018 dén 25/03/2018)

Ho va tén: Ha Thi Diéu Thuy

Nhiém vu dugc phan cong: Phé Hiéu trudng Phu trach: nhom GV chuyén ( MT, AN,
TD); co sé vét chét; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Cong tac bén tru,
DV, Cong tac HSSV; Thong tin bao céo

e BUOI CHIEU TU PANH
Thik, ngay BUOI SANG :
GIA
- 6h45: Truc 4n sang, né nép |- 14h: Pén doan kiém tra NVNH
- 7h45: Du chao cd. Trién | nam hoc 2017 —2018
khai KH két nap DV; thi PTS | - Hoan t4t du toan ngay hoi dén
y gidéi, SND chim ngoan c4p | bé; KH phan cong phéi hop t6
Hai A aAs . ] A
19/3 lién do6i chic ngay Hoi
- 8h00: Dy SHS KI,2,3;
HDNGCK K4,5
- 9h: Ra soat hd so kiém tra
NVNH
- 8h-11h: Phéi hop kiém tra | - Kiém tra cong tac BC Hoi thu
ki nang ddng nhap va khai CT 1 triéu quyén vo ting ban kho
thac 16p 1, 2 cdng TTPT cia | khin theo KH- D.c Oanh
100% GV nha trudng - Chi dao bd phén Mi thuat, GV
Ba - 9h: Hop kip té chitc CT L1 trang tri cac ND ngay hoi don
20/3 ngay hoi don bé tham trudng | bé (ca tuin)
- Lam viéc don vi lién két ndi
dung t6 chitc HD trai nghiém
Khoa hoc vui, Toan vui cho ngay
hoi + GV khdi 5
- 8h: Duyét ND KB t chirc | -14h: Duyét cac ND t
ngay hoi don bé tham -15h: Téng duyét ndi dung: giao
T truong; Hoan thanh du todn | luu va céc tiéu hoat dong don bé
u 2 2 3 it R . - )
21/3 tong the,pgay h(:n dén bé thdm trudng.
-T3: Phoi hop gidm sat KT - XD du thao KH HDNGCK CLC
doc tiéng GKII K4,5 nam hoc 2018-2019
- TH BC giao VP - Duyét thuc don tudn 29 ; KHDH




UBND QUAN LONG BIEN

TRUONG TH PO THI SAI PONG
BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG

Tuan 28( Tir ngay 19/3/2018 d@én ngay 25/3/2018)
Ho va tén: Tran Thi Phwong Dung
Nhiém vu dugc phan cong:

- Phé Hi€u truéng Phu trach chuyén mon khdi 1, 2, 3; Tin hoc; Toan PoMath.

- CNTT, Truodng hoc dién tir; HD Thu vién - PDDH; Phé cdp GD; Kiém dinh chét
lugng; Xay dung trudng CQG; SKKN; Bio céo théng ké.

Thi, Lahe i ] TU PANH
ngay, BUOI SANG BUOI CHIEU :GIA )
thang KET QUA
- 7h45: Chao cd. - 14h: Dén doan kiém tra NVNH
Hai |- Ra soét hd so kiém tra NVNH nam hoc 2017 — 2018
19/3 - B/c Tran Minh ndp hé so
online THDT
- 8h-11h: Kiém tra ki nang dang - Hoan thanh ND hdi thao gi6i
Ba | hép va khai thic 16p 1,2 cong thiéu CT lép CIE
20/3 TTDT ctua 100% GV nha trudong
- 9h: Hop kip t6 chirc CT ngay hoi
don bé tham truong
Tu |-T3: KT doc tiéng GKII K4,5 -16h: Nop HT duyét ND hdi théo
21/3 - Duyét phiéu BSNC tuin 29
. - T3,4,5: KT doc hiéu, viét GKII - Tiét 7, 8: Dy gio + kiém tra vo
INGm K4,5 ( dot xuét )
22/3 o '
- 8h - 11h: T6 chirc thi Trang - T6: KT Toan GKII K4,5
nguyén Tiéng Viét cép Quén (Vong | - 15h: B/c Minh, M.Dung ndp
Sau | 16) dia trung bay ngay hoi CNTT
23/3 cap TP
- Thu san pham trung bay CNTT
: cua 5 trudng trong nhém 3
- 8h: CLB hoc binh thuong
Bay | - Phéi hop tong kiém tra cac didu
24/3 | kién chuan bj t6 chirc ngay hoi dén
bé tham trudng
- 8h: T6 churc “Ngay hoi dén bé
CN | thdm trudng”
25/3 | - 9h30: Hoi thao gidi thiéu chuong

trinh hoc tap nam hoc 2018- 2019

PHO HEEUS\TRUONG

Trén Thi Phwong Dung




